
DAr HQC rsru NOUypN
rRuor\c ry:Ef4 QrKD

s 6 *19 . eE -EHKr& erKD - rrKr

ceNc HoA xA Hgr cuu Ncni^q. vrET NAM
DQc lflp - T1r do - H4nh phrfic

Thdi NguyAn, ngdy ll.thdng 5 ndm 2013

QUYET DINH
V/v ban hirnh hu6ng din quy trinh.t6 chfc sg kiQn, hQi ngh!, hQi thno

t4i trud'ng D4i hgc Kinh tG vi Quin tri Kinh doanh

HIEU TRTIONG TRTIONG EAI HQC KINH Tf C QUAN TRI KTNH DOANH

Cdn cri Nghi dlnh sO 3llCP ngiy 04 th6ng 4 ndm 1994 o0a Chinh phri v0 viQc thdnh

lfp Dai hgc Thdi Nguy6n;

Cdn cri Quy chii td chric ho4t dQng cria Epi hgc Th6i Nguy6n ban hinh kdm theo

Quy6t dinh s6 3647/QD-BGDDT ngity 10/712A07 ciaBQ Gi6o duc vd Edo t4o;

C[n cri Quy6t dinh sti: 13612004/QD-TTg ngiry 02 th6ng 8 ndm 2004 crtaChfnh phri

vO viQc "Thanh lflp Truong Dai hgc Kinh t6 vd Qu6n tr! kinh doanh thuQc D4i hoc Th6i

Nguy6n";

Xdt d6 nghi cria 6ng Tru&ng phdng Thanh tra - Kh6o thi vd Eim b6o ChAt luqng

Gi6o dsc,

QIIYET EINH:

Di6u 1,. Ban hdnh kdm theo Quytit dinh ndy bdn hucrng d6n quy trinh tO chric sy kiQn,

hQi nghf, hQi thio tqi trucrng E4i hqc Kinh tii vi Quin tri Kinh doanh.

Di6u 2. Quytit dinh ndy c6 hiQu luc k0 tt ngdy kf.

Eidu 3. Ldnh d4o c6c Khoa, Phdng, Trung tdm, c6c tO chric dodn th€ trong Nhi
trudng chiu tr6ch nhiQrn thi hinh Quytit dinh ndy./. Wfi$

Noi nhQn:
- Ban Gi3rn hiQu (dC chi d4o);
- Nhu diOu 3 (tlhiQn);
- DAng Website;
- Luu: VT, TTKT.

PGS.TS Trln Chf Thi6n

HIEU TRTIOING



Phs tr6ch bQ phan: TrAn COng NghiQp

pr{rEu on NcnI BAN HANrr/stIa oOr rAr lrpu

PhAn 1: Dd nghi ban hhnh/sfra tl6i tii tiQu

TAn fii liQu: Hv6ng ddn Quy trinh t6 chfc srp kiQn, hQi nghi, hQi thf,o tgi
trulng D3i hgc Kinh t6 vir Qufrn tr! Kinh doanh

SA nteu fii lieu:..il.O,A1,

NQi dung biAn soqn/stha diSt: Huong ddn Quy trinh t6 chric c5c sg kiQn, cric hQi

nghi, hQi theo t4i Trucmg.

Nhirng b0 phdn chiu tdc d/ng boi s*a dAi: fiit cd cdc Khoa, Phdng, Trung tdm,

cdc t6 ch*c dodn thd trong Trudng.

Nguoi d0 nghi: TrAn VIn Culng
Kv: lTG*-.. Ngiy: LlJ.f.t.ZotlS

Kv: ...WrIDlAfi.Is iry: J-tu/r../tt.I I
.-

Phin 2:

PhO duyQt cfia HiQu trudrng hoflc ngudi dugc uy quydn:

PhAn 3: (do b0 phQn v5n thu luu)

SO ttti tp cria phii5u y6u cAu: ...... Ngdy nhfn:

Ky hiQu tii liQu: ..SO ban hinh/sfra AOi: tlO Ngdy:

Quy trinh t6 ch0c sy kiQn, hOi nghi, hOi thdo



1. Mgc tlfch

- Nhim th6ng nh6t c6ch thfc ti6n hanh c6ng tdc td chirc c6c sy kiQn, cdc

hQi nghi, hQi th6o di6n ra t4i trudrng D4i hgc Kinh t6 vi QuAn tri Kinh doanh.

- Ndng cao tfnh chuy6n nghiQp trong cdc hopt dQng td chirc sU kiQn cua

Nhi trudrng, girip quang b6 hinh 6nh, ndng cao thuong hiQu cria Nhi trudrng voi

cdng chirng.

2. Ph4m vi 6p drJrrg

Quy trinh ndy 6p dung A6i vOi viQc t6 chric c6c sg kiQn, hQi nghi, hQi thio

do Nhi trudrng tr.uc ti6p t6 chric hoflc Nhi trudrng ph6i hqrp v6i c6c d6i tdcl<hdc

AC tO chirc thgc hiQn.

3. GiAi thfch tir ngir

- SU kiQn: li c5c sg kiQn do Nhi trudrng t6 chfc ho{c phOi hgp v6i c6c iliSi

tickhdc ae thUc hiQn nhu: HQi nghi v6i NhituyiSn dqng, CUu sinh vi6n, cdc Ti5

chirc nghA nghiQp; HOi nghi tu v6n tuy6n dung vd h5 trs viQc ldm; HOi nghi ti6p

sinh vi6n dAu kh6a hqc; HQi nghi v6i c6c chuy6n gia tu v6n, cdc Sg kiQn v6 vdn

nghe, th6 dqc th6 thao...

- Dcrn v! c6 dA xu6t: ld dcrn vi c6 dO xu6t t6 chric su kiQn vd dusc HiQ,

trucrng Nhi trudrng phC duyQt

- Don vi dugc ph6n c6ng: li don vf dugc HiQu tru&ng Nhi trudng phan
A r\ -L A. r r

c6ng ldm d6u mdi cho ho4t dQng t6 chfc sg kiQn.

- Ban chi d4o: li nhfrng ngudi chlu tr6ch nhipm t6 chfc mQt sg kiQn. Tuy

thuQc vio quy m6 vd tAm quan trgng cria sy kign dd dO xu6t c6c thinh vi6n trong

Ban chi d4o.

- Tru6rng ban chi dpo: ld nguli chiu tr6ch nhiem chinh, ln dAu mOi Uen frp

-1, ,.. -a . a
dO gini quy6t cric viQc li6n quan <l6n viQc tO chfc mQt sg kiQn cU th6. Tty thuQc

vio quy m6 vd tAm quan trgng ctia sy kiQn, trucmg ban chi d4o c6 the la HiQu

trucmg, Ph6 Hiqu trucmg, Truong cdc Phdng, Khoa, Trung tdm, T6 chric dodn

thc...

4. NQi dung

Quy trinh td chrfrc sg kiQn



Scr ild luu
trinh

Nguoi thgc
hiQn NQi dung Thcri gian hoin

thinh Hd scr

Trucmg {* ni
c6 tl6 xudt ho[c
clugc ph6n c6ng

?e-x1at tO ch&c sy kiQn, x6y dpng euyiit
dinh thanh lfp ban chi dao t irf, fi;eu '
truong ph6 duyOt

Chfm nhit12ngdy
tru6c khi ti6n hdnh
sy kiQn

Phu luc 0l

fruqng 4* ,i
c6 tI6 xu6t ho6c
ttuo. c phdn c6ng

xay dpng dy thio k6 hoach t6 chr?c su
ki€n vd dU thio ph6n c6ng chi ti6t c6ng
vlec

Chfm nh6t t0 ngdy
tru6c khi ti(in hanh
sg kiQn

Phu luc 02;
PhUc luc 03

Ban chi tl4o
theo quy6t dinh

Hgp Ban chi tl4o th6ng qua k6 hoach t6
chfc vi ph6n c6ng nhiQm vp

Chfm nh6t 09 ngdy
tru6c khi ti6n hdnh
su kiOn

Tru&ng 9* ,i
c6 d6 xudt ho[c
tluo. c phin c6ng

Trinh HiQu trudng ky ban hdnh k6 hoach
tO chr?c sU kien vd ph6n c6ng nhiQm vp

Chfm nh6t 07 ngdy
tru6c khi ti6n hinh
ss kipn

Lflp danh s6ch kh6ch moi, tlgi bi6u

Theo k6 hopch tl6
ttuqc phd duyQt

Xay dsng dp trir kinh phi

C6 nh6n/Don vi
ilugc phdn cdng

Uui gi6y mli tham dU cho rtai bi6u
c.hltobiteino@
trinh

Phs lpc 04

rnan cOng ngudi dAn chucrng trinh
ChuAn bic6c bitin.fri Aan]ere r6nfi
c6c vi tri tlugc y6u cAu

ChuAn bi cit chr
Phan cOng nguli chgp inh, vitit bdi
Phan cOng ngudi chuin bi m6y chi6u, loa
dei, am thanh,6nh s6ng

Phdn c6ng trang tri h6i truong, hoa tuoi,
nu6c u6ng, khln trii bdn

bi6u

Rti_tri phdng tt6n ti6p dai bi6,r, 6,";h" tre,
ch6n u6ng nudc

Phdn c6ng ngudi ph6t kinh phi hd trq
tham gia hgi nghi, phdt Gi liQu

PhAn c6ng ngudi vi6t bi€n b6n t-
I

Cic cir
nhdn/Don vi
tlugc ph6n c6ng

D6n ti6p rlgi bi6u, kh6ch moi

T5 chrri'c

Phat tai ligu, kinh phi h6 trg

-

Ti6n hanh t6 ch&c su ki6n

Ghi bi6n bin

Phu lpc 05

)hp lpc 06

C6 nhin/Don vi
dugc phdn c6ng

L6y f kiiSn <t6nh gi6 tir nhfrng ngudi tham
gia sg kiQn

Ddnh gi6 Ngay sau khi krit
thric sU ki€n Php lpc 07

C6 nhdn/Don vi
dugc phdn c6ngfr".,r)

ki0n

Gti thu cim on Theo k6 ho4ch dd
tluqc ph6 duypt Phu luc 08

C6 nh6n/Don vi
tlugc phdn c6ng

T6ng hqp bi€n bin, pf,i6u aantrla tO .t *
sU kien; 86o c6o ki5t qui t6 chfc sp kiQn

Theo k6 ho4ch d6
tluo. c ph6 duyQt

Php lpc 09

C6 nhin/Don vi
tlugc phdn c6ng

Thanh to6n kinh phf Theo quy tlinh cria
Nhd truong



Ghi chri: Phu luc 01: MEu Quytit dlnh thdnh lQp Ban chi d4o

Phu luc 02: M6u kti hoach t6 chric sU kiQn

, Php lpc 03: MIu PhAn cdng c6ng viQc chi tiilt
Php lpc 04: MEu gi6y mdi

PhU lqc 05: Bing kO phrit tdi liQu

Phu luc 06: MEu bi€n bin
Php lpc 07: MEu phi6u 6y y kii5n ct6nh girl t6 chtc ss kiQn

Php lpc 08: M6u thu c6m on

Php lpc 09: MIu b6o c6o ki5t qun t6 chric sg kiQn



DAI HQC THAI NGUYEN coNG HoA xA uot cnu ncnla. yrET NAM
rnrldxc nH rrNH rf,&erKD oO. rap - itr ao - nann pr,,i.-

St5: ...../QD-DHKT&QTKD Thdi NguyAn, ngdy ... .... thdng .... ndm 201..

gom cac

QUYET DINH
V/v thirnh lflp Ban chi dgo, fd tnu kf hopt tlQng .............

rm. u TRrIoI',{c TRrIor,{c DAr HQC KrNH ru VA qUAX TRI KrNH DOANH

CIn cri vio Ngh! dinh sd 3ll CP ngiry 4 thdng 4 n[m 1994 ctn Chfnh phri v6 viQc

thanh 10p Eai hgc Th6i Nguy€n;

c6n cr? Quy6t dlnh s6 3647/QD - BGD&ET ngiy 10 th6ng 07 n6m 2007 cfia BQ

tru6rng B0 GD&DT quy dinh chric ndng nhiQm vr.r vd td chtc bQ m6y cria Epi hqc ThSi

Nguy0n vi c6c trudng thanh vi€n;
Cdn cri quy6t dinh sO 136/2004/QE - TTg ngiy 02 thdng 8 nam 2OO4 cria Chinh phri

vA viQc "Thanh lflp Truong Dai hqc Kinh t6 vi Quin tri kinh doanh thuQc Dpi hgc Th6i
Nguy€n";

Cdn cri .........;
Xdt de nghi cria 6ng .

QIIYET D[ltlH:

Di6u 1. Thanh lfp Ban chi dpo, f6 mu ky hopt rlQng

6ng (ba) c6 t6n trong danh s6ch kdm theo.

Di0u 2. Ban chi d4o c6 nhiQm vU ...
tO ilru ky ...
Di6u 3. C6c 6ng (be) . ...... vd c6c 6ng (bd) c6 tdn trong Ei€u 1 chiu tr6ch

nhiQm thi hAnh Quyi5t ctinh nny./.

Noi nhQn:
- BGH (q/dao);
- Nhu tli6u 3 (t/hipn);
- EIng website;
- Luu: VT, TTKT.

HIE,U TRIIONG

Quy trinh t6 chtlc sr/ ki9n, hei nghi, hoithio Phu tuc 01



DANH SACH BAN CHI DAO
Ho4t tlQng .....:.......

(Kdm theo quyilt dinh s6: ..... /QD -EHKT&QTKD-...... ngAy...... /..../20....
cila Hi€u trudng trndng DH Kinh d & QTKD)

TT Hg vh tGn Chlic vg NhiQm vg

I Trucmg Ban

2. Ph6 truong Ban

J. Thu ky

4. Uf vi0n

5. Uj vi6n

Danh sdch dn dlnh gim: ngudi./.

Quy trinh t6 ch0c srJ ki€n, hOi nghi, hOith6o PhU luc 01



DANH sAcn rO rnUx,f
(KDm theo quyil dinh s6: ...../8D -DHKT&QTKD-...... n4dy...... /..../20....

cila Hi€u truhng trudng EH Kinh ft & STKD)

TT Hg vh tOn Chftc vg NhiQm vg

1. Td trucrng

2. Thu ky

3. Uf vi6n

4. Uj'vi€n

5. Uf vi0n

Danh sdch dn dinh gdm: ngudi./.

Quy trinh t6 chtlc s\r ki€n, hOi nghi, hOi thrio PhU lUc 01



DAr Hec rHAr NGUvEN ceNG nda xA ner clru xcnln vrpr NAM
TRIIOI{G EH KINH TE & QTKD DQc lfp . Trp do - H4nh phr,ic

KE HOACH

1. TCn sg kiQn:

2. Thli gian, dla di6m t6 chtc sy kiQn:

3. Mqc dich:

4. Quy m6:

5. Phucrng ph6p tritin khai:

6. Thenh phan tham dg:

a) Dai bi6u

b) Kh6ch mdi

7. DU tru kinh phi:

8. Chuong trinh dg kiiin:

9. Tdi liQu:

10. Phdn c6ng nhiQm vr;:

Noi nhQn:
- BGH (c/tlpo);
- C6c t[on vi li6n quan (t/hiQn);
- Ding website;
- Luu: VT, ...

Hrpu rRrIoNG

Quy trinh t6 chtlc sr.r kiOn, hOi nghi, hOithio PhU luc 02
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DAr Hec ruAl NGLTvEN ceNG uoa xA ngr cnu Ncsi^q. rrrpT NAM
rntlclNc DIr KINH TE&eTKD DQc lgp - Tg do - Hpnh phric

sti: ....../GM-DHKT&QTKD-...... Thdi Ngttyan, ngdy ....... thdng .... ndm 201..

GIAY MOI

Kinh g&i: .

HrEu TRrroNG TRTIONG EAr HQC KrNH rf VA QUAN TRI Krr{H DOANH

Tr6n trgng kfnh mli: Ong (ba)

D6n du:

Thdi gian:

ula olem:

Noi nhSn:
- Nhu tr6n;

IIIEU TRTIOIYG

- Luu:

Quy trinh t6 chrlc sg kiQn, hQi nghi, hQi thno Phu luc 04



rRuoNG EH zuNH rE Ve QTKD CQNG nda xA IIQr cnt xcnia ur.0r NAM
EOc l0p - TrJ do - Henh phtic

Thdi Nguydn, ngdy .... thdng .... ndm 20...

2 t\

BANG KE PHAT TAI LIEU

TOn sg kiQn:

Thdi gian t6 chric:

Eia tli€m tO chrtc: ...

STT Hg tOn nguli nhfn Eon vi Sd trang
cria tiri liQu

Kf nhfn

I

2

3

4

5

PHU TRACH BQ PHAN
(Ky, ghi rd he ftn)

Thdi NguyAn, ngdy .... thdng ....ndm 20..

NGTIOT LAP
(K!,, ghi rd hp tdn)

Quy trinh td chfc sU ki0n, hOi nghi, hOithio Phu luc 05



DAr Hec rnAr NcuysN ceNG Hd.q. xA ngr cnt Ncnll vrpr NAM
TRIIONG DH KINH TE vA erxo DQc lip - Tg do - H4nh phrric

BITN BAN
V/v

H6m nay, ngdy.........thdng........ndm 20... tqi Nhd trudng tiAn hdnh t6
chtbc h|i nghi ...

r. THANH pnAN THAM Dr/

1.1. vAiphia Dgi bi6u:

(l). Hq vd t0n. ., chtc vu, don vi c6ng t6c.

(2). .

1.2. Va phia Khfch mdi:

(l). Hq vi t6n. ., chfc W, don vi c6ng t6c.

(2)...

13. VA phia Nhir trulng:
(l).Hq vd t6n. ., chftc W, dsn vi c6ng t6c.

(2). ..

- Chf, tga: .

- Thu lcf: ..

II. NQI DUNG

H|i nghi k2t thric vdo hic.........cilng ngdy./.

cH0 TeA THII Kf
(Kj,, ghi rd hp t1n) (Kj,, ghi rd hp ftn)

Quy trinh t6 chric sy kiQn, hQi nghf, hQi th6o Phu luc 06



EAr Hgc rHArNauyEN
TRrIol{c DH KINH rE vA erKD

PHIEU OANTT GIA T6 CTTTTC SIT KIEN

T6n sy kiQn:
I

Thdi gian td chirc:

Dla di6m:

STT TTEU CHI r6r KHA TRUNG
niNn KEM

1 HQ thdng bi€n chi d6n 16 rang

2 HQ th6ng thi6t bi phpc vu

3 Tdi liQu

4 Nu6c udng

5
.. .l

Th6i d0 ngudi tO chric

6 An tuqng chung cria quy v!

C\c! ki6n d6ng g6p cu thti kh6c:

Trdn trgng cdm on!

Quy trinh td chfc sr.r kiQn, hQi nghi, hQithao PhU lUc 07



DAr Hec urAr NcuvEN
TRrIortG EH KINH rtcerxn

ceNG noa xA Hgr cnri Ncnia. vrpr NAM
EQc I$p - TF do - H4nh phfc

THUCAM CN.[

Kfnh gti: .

Thay m{t Ban Gi6m hiQu Nhd trucmg, tdi xin dugc gti loi cim cvn ch6n

thanh vi s6u sac nh6t tOi ..... vi sU quan tdm tham dU tai hQi nghi

... di6n rat1i trudrng Dpi hgc Kinh t6 vd Quan tri Kinh doanh vio
ngey .. vira qua.

Nhi trudrn g rdt mong nhAn dugc sy th6ng c6m tir n6u c6 nhimg so

su6t trong qu6 trinh ti5 chric. Ddng thdi, Nha trudrng cfing r6t mong nhen dugc

ntrt,rg j kitin g6p y tu Quy vi de c6 th6 titip tpc c6i thiQn vd n6ng cao ch6t lugng

chucrng trinh viro nhfrng 6n t6 chric sau.

MOt lan nfia, Ban GiSm hiQu Nhd trudrng xin grii loi cim crn chdn thanh vi
sdu slc t6i Quf vf vi sg tng h0 vi quan tdm nhiQt thanh mi Quy v! dinh cho

Nhd truong.

Trong r*rfiTrg ndm tdi, Nhd trudrng mong m,r5n ti6p tpc nhan dugc sU quan

t6m vi hqrp t6c nhiAu hcm nta ctra Quy vi d6i v6i sg nghiQp gi6o dgc cria Nhd

trucrng. Xin kinh chfc Quy vi sfrc kh6e, hanh phirc, thenh dpt vd thenh c6ng hcrn

trong cuong vi c6ng tiic cria minh.

TrAn figng,

HIEU TRUONG

Quy trinh td chrlc sr.r ki€n, hOi nghi, hOi thio PhU lUc 08



EAI HQC THAI NGUYEN CQNG HoA xA TTQT cTTu NcTT[a. VIET NAM
rntroi.tc *in xrNn rn c erKD DOc r6p - i'H d; - n+on pnn" 

-

nAo cAo
V/v k6t qui t6 ch*c

1. T6n sg kiQn:

2. Thdi gian, dla di6m t6 chfc sg kiQn:

3. Mgc dfch:

4.Thanh phAn tham dg:

4.1. Eai bi€u

4.2.I{hdch mdi

5. Ktit qu6:

5.1. K6t qui d4t dugc cria sg kiQn:

5.2.K}tqu6 danh gi6 sau sg kiQn:

6. Nhfrng di,5m m?nh vi tdn t4i:

I '. -l7. Ki6n nghi, cl6 xudt:

Noi nltSn:
- BGH (c/dao);
- C6c don vi li6n quan (Uhipn);
- Eing website;
- Luu: VT, ..

HIPU TRIIdI.IG

Quy trinh t6 cht?c sLr ki€n, hQi nghi, hOithdo PhU ltrc 09


